Calendar for the Preparation of the Schedule of Classes
Fall 2011
Sept. 16, Thursday           07-50-10
Course catalog and section files to be created for FALL 2011.
                                         07-50-14


Oct. 4, Monday

Start work on front section of Schedule of Classes.
Oct. 8, Friday
07-50-39
Course offerings for FALL 2011 to be printed.

Oct. 11, Monday

Mail course offerings to departments.  Mail FALL 2011 S of C front pages.
Oct. 18, Monday

Experimental course forms for new FALL 2011 experimental courses should be initiated by this date.

Nov. 29, Monday

Course offerings for FALL 2011 due in Registrar’s, deans', and Room Scheduling offices – direct submission to each office
Dec. 20, Monday

Approved fall 2011 Study Abroad programs information forwarded to Registrar’s Office by this date.
Jan. 5, Wednesday
07-50-31
Run Schedule of Classes first proof copy for FALL 2011.

Jan. 6, Thursday

Begin proofing for fall. All fall info. must be updated before second proof.  

Jan. 12, Wednesday
07-50-31
Schedule of Classes second proof copy to be run for FALL 2011.



All departments must be updated by this date.



Date records for FH, SH, F10, F11, etc. must be done.

                                         07-50-34
Schedule of Classes to WWW – notated as tentative – for departments’ ease in disseminating information to faculty to proof . 
Jan. 13, Thursday

E-mail instructions to departments regarding proofing and return of electronically delivered Schedule of Classes proof.
Jan. 25, Tuesday

Departments’ changes to second proof copy must be submitted via half sheet – do not submit proof copy.  Initiate Course Offering Changes half sheets by this date. 

Deadline for approval of new FALL 2011 experimental courses if courses are to appear in the FALL 2011 Schedule of Classes.

Feb. 10, Thursday
07-50-33
Final proof copy FALL 2011.
Feb. 18, Friday
07-50-37
Print fall section offerings to mail to departments.  


07-50-33 
Run final copy of Schedule of Classes for FALL 2011 after 5 p.m.  To WWW as PDF and one paper copy to Barb.

07-50-34       Update Schedule of Classes website.  FALL 2011 should NOT say tentative.
March 7, Monday

Beginning of advising period for FALL 2011.

March 21, Monday

Registration for FALL 2011 begins for grad students and Vet Med.
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