CALENDAR FOR PREPARATION OF SCHEDULE OF CLASSES

SPRING SEMESTER 2011
2009
Dec 14, Monday

07-50-39

Course offerings for Spring 2011 printed

2010
Jan. 14, Thursday

Course offerings Spring 2011 (tentative) due in registrar Office

 Feb. 3, Wednesday
07-50-31
Run Schedule of Classes proof copy for Registrar’s staff use-Spring 2011.  All spring info must be updated before Spring 2011 Schedule of Classes goes to the WWW Feb 12.

Feb 12, Friday
07-50-34
Create Schedule of Classes files for WWW – Spring 2011
Feb 15, Monday

Departments proof Spring 2011 Schedule of Classes online and respond with corrections by noon, March 1
June 1, Tuesday
07-50-39
Course offerings for Spring 2011 to be printed.


07-50-34
WWW- up-date Spring 2011 – 1st since changes


Start work on front  section of Schedule of Classes.- Marcia


Tentative night and testout exam schedules to be complete by this date.

June 21, Monday

Mail Spring 2011 course offerings and memo to departments.



Mail Spring 2011 test out, tentative final exam schedule, and night exam memo to departments.  Mail test out schedule to Testing Service in Student Counseling.

July 16, Friday

Spring 2011 Course offerings due to Registrar's Office from Deans' offices.

July 26, Monday

Study Abroad Authorization Forms due to Registrar’s Office

July 27, Tuesday
07-50-31
Schedule of Classes first proof copy to be run.- do not distribute- 1 copy for me
July 28, Wednesday

Begin proofing schedule.  All information including instructor must be updated before second proof.- Notify departments- e-mail
August 9, Monday
07-50-31
Schedule of Classes second proof copy to be run.  All departments



must be updated by this date.  –e-file- 1 copy for me

07-50-34
SD records created SH, FH, F11, etc.

August 23, Monday

First day of Fall 2010 classes.

September 2, Thursday

Departments to respond by 4 p.m.

September 10, Friday
07-50-32
Final Registrar's proof copy.

September 13, Monday

Run queries related to Schedule of Classes production.

October 1, Friday
07-50-33
Print Final copy – Schedule of Classes Spring 2011.- PDF- 1 copy for me- Tentative off

07-50-34
Run tape to create Spring 2011 ISU Schedule of Classes on the WWW-Spring 2011.

October 4, Monday

Create PDF file. Text file to O-drive (Char)

October 6, Tuesday

Run queries to create course list for website, e.g. web courses, off-campus courses, Saturday and evening classes. (Char)

October 19, Monday

Beginning of advising period for Spring 2011 registration.

October 20-Nov 17??
07-50-34
WWW- S11 update  


All SD dates must be completed.- Before Registration begins!
October 20, Wednesday

Registration for Spring 2011 begins.
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