Spring 2024 Learning Team Course Request Form

1. Is this a new learning team? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

If no, what is L TM Number?      


2. Sponsoring College:       

3. Name of Learning Community (LC) (if different than team name)     

4. Name of Learning Team (LTM): 
5. Use the LTM Status Report (attached to e-mail) to determine the number of seats used the prior year.

· How many students were registered for your learning team last spring (Spring 23)? 
· Number of expected students in the Learning Team (Spring 24): 
· You can request up to 20% additional seats in courses used during Spring 2023.  

· Please note: If more than 20% is needed, please indicate the reason:  
6. Program of Study (majors) included in the Learning Team: 
7. Type of students the Learning Community/Team is intended for (check all that applies):

 FORMCHECKBOX 
 New Freshmen  FORMCHECKBOX 
 Continuing Freshmen  FORMCHECKBOX 
 Sophomores  FORMCHECKBOX 
 Juniors  FORMCHECKBOX 
 Seniors  FORMCHECKBOX 
 Transfers

8. LC/LTM Coordinator Information:


Primary Contact





Secondary Contact

Name:      

Name:      


Title:      

Title:      


Office Address:      

Office Address:      


Phone Number:      

Phone Number:      


E-mail:      

E-mail:      

9. Using the Tentative Spring 2024 Schedule of Classes, list the requested LTM courses, included preferred section, times/days, you would like for your LTM. LTMs are limited to 6 academic courses* a semester. 
· Many high demand courses are linked courses and you must request all courses in the link and these courses must fall within the 6 course limit.
· LIB 160 is not counted towards the fulfillment of 6 courses.

· If you are requesting a new course for your LTM, please ensure you have communicated this request to the course department to ensure course availability for LTM usage.

	Spring 2024

	
	DEPT
	COURSE
	SECTION
	CREDIT
	PREFERRED 
TIMES/DAYS
	# OF AVAILABLE SEATS 
	# OF SEATS REQUESTED
	New Course Request?**


	1
	     
	    
	  
	  
	     
	   
	   
	

	2
	     
	    
	  
	  
	     
	   
	   
	

	3
	     
	    
	  
	  
	     
	   
	   
	

	4
	     
	    
	  
	  
	     
	   
	   
	

	5
	     
	    
	  
	  
	     
	   
	   
	

	6
	     
	    
	  
	  
	     
	   
	   
	


SIGNATURES:
Coordinator:       

Date:      

Learning Community Administrator/Associate Dean:       

Date:      

11. Please indicate any time slots that are not available to schedule courses for your LTM by placing an X in the timeslot. We will do our best to accommodate these requests but cannot guarantee avoiding these time slots.
	
	8:00

a.m.
	9:00

a.m.
	10:00

a.m.
	11:00

a.m.
	12:00 

Noon
	1:00

p.m.
	2:00

p.m.
	3:00

p.m.
	4:00

p.m.
	5:00

p.m.
	6:00

p.m.

	Monday
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	Tuesday
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	Wednesday
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	Thursday
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	Friday
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     


   12. English Requests: Are you requesting an English Linked Course?   FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No

· If yes, you must complete the Request to Link with English Form. 

· If you are requesting seats in an English 250 course, you also need to request seats in Library 160. 
· Please make sure that your English requests are completed by the deadline Friday, September 22nd, 2023. 

· If you have questions regarding your English Link request, please contact Brenna Dixon (bjdixon@iastate.edu).
LC Coordinators: Please send completed LTM Course Request Form(s) to your college LC Administrator by noon on Friday, September 22nd, 2023.
LC Administrators: You will receive a CyBox link from the Registrar, so you can upload the forms once you have approved. The due date is noon on Friday, September 29th, 2023.
 
Registrar Use Only





Date ____________





Initials __________





LC ID   __________











2

