How to Use ISUAppointments within
AccessPlus to Schedule an Appointment

Step 1: Click on the “Request Appointment” button.
] S 1 @-

]

= Student Home «
E e s

Classes This Term

Upcoming Appeintments

Step 2: Click on drop down and select Campus Appointments.

To start scheduling process, select option below.
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1- Campus Appointments

Step 3: Select what type of appointment you are scheduling.

To start scheduling process, select option below.
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Select Appointment Type
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Academic Advising

College Multicultural Liaison Officer
Multicultural Student Affairs
National Student Exchange
Student Assistance

Student Financial Aid



Step 4: Select the reason for your appointment.

To start scheduling process, select option below.
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Select Reason for Appointment
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01-Registration for Next Term
02-Add/Drop/withdraw
03-Change/Add/Explore Major
04-Discuss Minor

05-Discuss Grade/Performance

06-Degree Audit/Graduation

Step 5: Click Next.

To start scheduling process, select option below.
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Select Reason for Appointment
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Step 6: Start typing your location (ie major, building, college, office).

Select Location. If drop down isn't showing up correctly, begin typing your major in search bar to find
program/office.
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Office - Advising for all Business
Majors (1200 Gerdin)

CALS & ENG: Ag Engineering,
Biosystems Engineering, Industrial
Technology, Ag Systems Technology
(1320 Elings)
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Step 7: Click on the box to select who you want to meet with.
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Step 8: Click on a day that you would like to schedule an appointment and a box with available times

will appear. Click on a time and then the Next button. If you want to see if there are Drop-In hours
available, you can click on the “View Drop-in Times”. If there are no drop-in times, it will be blank.
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Step 9: Make sure that you confirm your appointment.
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Appointment Details

‘Who: When: Monday. September 10

11:35am - 11:55am
Why: 01-Registration for Next Term Where: ENG:Aeros, & Mechanical

Engineering (2620 Howe)

Additional Details Please check in ar the main desk in 2620 Howe Hall.
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Once your appointment is confirmed, you will get a notice that says “Success! Your Appointment Has
Been Created”
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Appointment Details What would you like to do now?
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